
How to use the Trek 3-Year Achievement Card

The "Name and Phone at the bottom of the card is pretty self explanatory.

The first year that the child starts in Trek, enter the club year (ex. This year is '05-06')
and grade level, in the top boxes.  

In the attendance section, we enter the date of the club night the child was

present (i.e. the first Wednesday night in September is "9/3").  Absences are either 
left blank, or an "E" is entered if it is an 'excused' absence or there was no club night.  

To the right of the attendance is the 'Achievement' portion.  The date (month/day) is 
entered for when the child passed the section.  The boxes are numbered left to right 
corresponding to the sections.  

The Clubbers will have the same card for all three years that they are in club.  If 
keeping the achievements straight from year to year becomes a problem, change to a 
different color pen (i.e.. Red) to record progress.  This will help keep straight what a 
child was able to complete each year.

We print out the file on light yellow card stock, three hole punch it, and put it in a 
regular three ring binder.  We find this works well and allows the card to hold up well 
for three years of use.  

The back of the card is pretty self-explanatory.

When each child moves into the ninth grade (Journey 24/7), send the card to the club 
if you offer it or to the secretary for permanent storage.  IMPORTANT: Do not throw 
the old cards away.  We have to archive the information for Child Protection 
purposes.

Thank You.
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Name _________________________________________________________________________

Address _______________________________ City ____________ State _____ Zip _________

Parent or Guardian’s Name ______________________________________________________

Phone (h)(____)_________________(w)(____)________________(cell)(____)_______________

Email Address __________________________________________________________________

Age _______________ Birthday ___________________________ Grade __________________

Church Affiliation _______________________________________________________________

Brought By ____________________________________________________________________

Salvation Date _________________________________________________________________

Comments _____________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

Contact History:

Date
Type of Contact Reason for 

Contact Result or CommentPhone 
Call Card Visit
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